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JOB TITLE: Director of Transportation    STATUS: Exempt  

 

REPORTS TO: Sr. Assistant Superintendent for Support Services TERMS: 230 days/ Non-contract 

            

DEPARTMENT: Transportation     PAY GRADE: AB106 

 

 

PRIMARY PURPOSE: 
 To direct and manage the transportation and vehicle maintenance program of all district-owned vehicles.  

 Responsible for the safe and efficient operation of the transportation department. 

 

QUALIFICATIONS: 

Education: 
 Bachelor’s degree, preferred 

 

Special Knowledge/Skills: 
 Knowledge of scheduling/ bus routing 

 Ability to manage personnel 

 Strong organizational, communication, and interpersonal skills 

 Applicable computer skills 

Ability to manage personnel 

  

Experience: 

 Three years experience in transportation supervision preferred 

 Experience as a bus driver 

 Such alternatives to the above qualifications as the Board may find appropriate 

  

MAJOR RESPONSIBILITIES AND DUTIES: 

  

 1. Ensure that transportation operations are supportive of the instructional goals of the district. 

 

 2. Contribute to the recommendation of sound policies directed toward program improvement. 

 

 3. Develop training options and/or improvement plans to ensure the best operation in the area of 

transportation. 

 

 4. Evaluate job performance of employees to ensure effectiveness. 

 

 5. Make sound recommendations relative to personnel placement, transfer, retention and dismissal. 

 

 6. Direct and manage the district's transportation and vehicle maintenance programs. 

 

 7. Ensure that programs are cost effective and funds are managed prudently. 

 

 8. Compile budgets and cost estimates based upon documented program needs. 

 

 9. Implement the policies established by federal and state law, State Board of Education rule and the 

local board policy in the area of transportation. 

 

 10. Assume responsibility for compiling, maintaining and filing all reports, records and other 

documents required. 

 

11. Maintain safety standards that conform to state,  federal,  and insurance regulations and develop a  

 program of preventive safety. 
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 12. Direct the maintenance and supervised the completion of major repairs of all district-owned 

vehicles and implements plans for preventive measures. 

 

13.         Demonstrate support for the district's student management policies for expected student behavior   

 related to transportation programs.                                                                                                                                                                  

 

14.         Accurate and consistent use of TCP and AESOP. 

   

 15.  Responsible for determining the road conditions for the safe dispatching of the district’s bus fleet. 

This includes driving the roads within the district boundaries and monitoring of weather alerts... 

 

 16. Perform other duties as may be assigned. 

 

WORKING CONDITIONS: 

Mental Demands: 
Ability to communicate effectively (verbal and written); interpret policy, procedures and data; coordinate 

district functions; maintain emotional control under stress 

 

Physical Demands/Environment Factors: 
Frequent district wide travel; frequent prolonged and irregular hours; ability to conduct on-site inspections 

of all vehicle repair and maintenance operations; ability to investigate accidents involving transportation 

vehicles, occasional lifting up to 50 lbs. 

 

 

 

The foregoing statements describe the general purpose and responsibilities assigned to this job and are not an 

exhaustive list of all responsibilities, duties, and skills that may be required. 

 

I have read and understand the responsibilities and duties required for this position as outlined above. 

 

 

_________________________________________ 

Printed Name 

 

_________________________________________ 

Signature 

 

 

__________________________________________ 

Date 


