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JOB TITLE: High School Lead Counselor    STATUS: Exempt 

REPORTS TO: Campus Principal     TERMS: 215 Days/Contract 

DEPARTMENT: Campus Assigned    PAY GRADE: AE105 

 

 

Primary Purpose:  
Plan, implement and evaluate a comprehensive program of guidance, including counseling services to 

school assigned.  Use a planning process to define needs and priorities of population served.  Provide a 

proactive, developmental guidance program for all students to maximize personal growth and development. 

 

Qualifications:  

Education/Certification: 
Master’s Degree in guidance and counseling  

Valid Texas Teaching and Counseling Certification 

 

Special Knowledge/ Skills: 
Knowledge of counseling procedures, student appraisal, and career development. 

Excellent organizational, communication and intrapersonal skills 

Ability to interpret policy, procedures and data 

Demonstration of counseling and guidance leadership 

Ability to assist with instructional programs and teaching effectiveness 

 

Experience: 
 Minimum of 3 years of successful teaching experience 

Minimum of 3 years of counseling experience  

  

Major Responsibilities and Duties: 

Domain I: Program Management 
1. Oversee, coordinate and monitor effectiveness of the high school counseling team.  

 

2. Plan, implement, evaluate and promote a balanced comprehensive developmental guidance and counseling 

program that includes Guidance Curriculum, Responsive Services, Individual Planning, and System Support 

components. (Texas Education Code, § 33.005) 

 

3. Manage program personnel and/or other program resources. 

 

4. Collaborate with school personnel, students, parents, and the community to plan, implement, evaluate, and 

promote continuous improvement of a developmental guidance and counseling program. (Texas Education 

Code, § 33.005) 

 

5. Advocate the school development guidance and counseling program and counselor’s ethical and professional 

standards with school personnel, parents, students and the community. 

 

Domain II: Guidance 
6. Plan and conduct structured group lessons to deliver the Guidance Curriculum effectively and in accordance 

with the students’ developmental needs. 

 

7. Involve students, teachers, parents and others to promote effective implementation of the Guidance 

Curriculum. 

 

8. Accurately and without bias guide individuals and groups of students and parents using accepted theories 

and effective techniques to plan, monitor, and manage the student’s own educational development including 
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provision of information regarding secondary and post-secondary opportunities, career development, and 

personal and social development. (Texas Education Code, § 33.007) 

 

DOMAIN III: Counseling 
9. Use accepted theories and effective techniques to provide individual and group developmental, preventative, 

remedial and/or crisis counseling. 

 

DOMAIN IV: Consultation 
10. Consult with parents, school personnel, and other community members to help them increase the 

effectiveness of student education, promote student success, and promote understanding of student 

development, individual behavior, the student’s environment and human relationships. (Texas Education 

Code, § 33.006) 

 

11. Collaboratively provide professional expertise to advocate for individual students and specific groups of 

students (ie. collaborative conferences, RtI meetings, 504 meetings, ARD meetings) 

 

DOMAIN V: Coordination  
12. Coordinate people and other resources in the school, home and community to promote student success. 

 

13. Use an effective process when referring students, parents and/or others to special programs and services. 

 

14. Implement and coordinate the 504 program according to federal guidelines. 

 

DOMAIN VI: Student Assessment 
15. With the assistance of school personnel, interprets standardized test results and other assessment data to guide 

students in individual goal setting and planning. 

 

16. Enhance the work of school personnel and parents in guiding student goal setting and planning by promoting 

understanding of standardized test results and other assessment data. 

 

DOMAIN VII and DOMAIN VIII: Professional Behavior and Standards 
17. Demonstrate professionalism, including a commitment to professional development. 

 

18. Meet timeline requirements given by campus, central office and Texas Education Agency.  

 

19. Adheres to federal, state, district and campus standards, regulations and procedures, including Board Policy. 

 

20. Performs other duties as assigned. 

 

Mental Demands/Physical Demands/Environmental Factors: 
Tools/Equipment Used: Personal computer and peripherals; standard instructional equipment 

Posture: Prolonged sitting; frequent standing, kneeling/squatting, bending/stooping, pushing/pulling, and twisting 

Motion: Frequent walking 

Lifting: Regular, light lifting and carrying (less than 15 pounds); occasional physical restraint of students to control 

behavior 

Environment: Work inside, may work outside 

Mental Demands: Maintain emotional control under stress; may work prolonged or irregular hours 

 

 

 

The foregoing statements describe the general purpose and responsibilities assigned to this job and are not an 

exhaustive list of all responsibilities, duties, and skills that may be required.   
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I have read and understand the responsibilities of this position as outlined above. 

 

 

______________________________________ 

Printed Name 

 

______________________________________ 

Signature 

 

______________________________________ 

Date 


