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JOB TITLE: Director of Fine Arts    STATUS: Exempt   

 

REPORTS TO: Deputy Superintendent    TERMS: 230 Days/ Non-contract 
           

DEPARTMENT: Fine Arts     PAY GRADE: AE109 
 
 

PRIMARY PURPOSE: 

Responsible for coordinating the administration, evaluation, and improvement of the instructional 

and extra-curricular programs for elementary and secondary general music, vocal music, 

instrumental music, art, theater arts, cheerleading, and dance, including UIL activities related to the 

fine arts program. 
 

QUALIFICATIONS: 

Education: 

Master’s Degree 

Mid-Management Certificate or Principal Standard Certificate, preferred 

Professional Development and Appraisal System (PDAS), preferred 
 

Special Knowledge/Skills: 

Working knowledge of fine arts curriculum and instruction 

Ability to evaluate instructional programs and teaching effectiveness 

Strong organizational, communication and interpersonal skills 

Demonstrated supervisory experiences and leadership abilities  
  

Experience: 

Prior successful experience with fine arts, preferred 

Minimum two years supervisory experience 

Such alternatives to the above as the Board may find appropriate 
 

MAJOR RESPONSIBILITIES AND DUTIES: 

 

1. Direct the development, evaluation, revision and alignment of fine arts curriculum K-12 in the 

areas of instrumental music, vocal music, visual art, drama/theater and non-athletic 

extracurricular activities.  
 

2. Supervise appropriate personnel as assigned. 
 

3. Conduct annual meeting for non-athletic student organization sponsors regarding UIL, TEA and 

District policies.   

 

4. Coordinate Rodeo Art Competition. 

 

5. Serve as the District contact on all non-athletic, extracurricular matters. Work with all fine arts 

teachers and non-athletic activities sponsors on educational and administrative procedural needs 

of their programs.  

 

6. Prepare specifications for fine arts bids and supervise the purchase of fine arts materials and 

equipment.  

 

7. Act as budget manager for secondary fine arts budgets and district capital outlay. Monitor all 

extracurricular budgets in the fine arts and non-athletic areas.  

 

8. Coordinate the purchasing guidelines of district letter jackets for all non-athletic activities.  
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9. Organize staff development activities and the alignment of goals and curriculum for fine arts. 

 

10. Develop, review and update job descriptions for fine arts. 

 

11. Provide assistance to the Director of Human Resources and principals in the recruitment, 

interviewing and selection of fine arts teachers. 

 

12. Disseminate pertinent information to the appropriate teachers. 

 

13. Collaborate with appropriate personnel to ensure appropriate teaching schedules. 

 

14. Promote and monitor adherence to state, district, and UIL policies affecting the fine arts and 

student organization programs. 

 

15. Manage, contact, disseminate, collect information, and recommend approval of non-athletic 

parent booster clubs and organizations. 

 

16. Monitor and evaluate areas of the district fine arts program to determine the extent to which 

district goals and objectives are met and encourage program improvement. 

 

17. Conduct meetings of fine arts staff to disseminate and gather information concerning the fine arts 

programs. 

 

18. Assist with the facility design, selection, and procurement of equipment and other materials 

related to the fine arts curriculum and new facilities. Work with campuses to develop inventories 

of equipment.  

 

19. Coordinate fine arts groups in the area of public relations, massed performances, and hosting of 

contests and competitions. 
 

20. Submit accurate reports and information to the supervising Asst. Supt. in a timely manner. 

 

21. Maintain good communication and public relation skills 

 

22. Coordinate UIL District contests. 

 

23. Coordinate district marching festival, choral festival, district solo/ensemble contests, and Pre-UIL 

Concerts. 

 

24. Maintain high visibility at a variety of district fine arts performances and UIL competitions. 

 

25. Perform other duties as assigned. 
 

WORKING CONDITIONS: 

Tools/Equipment Used: Standard office equipment, including personal computer and peripherals; 

standard instructional equipment 

Posture: Prolonged sitting. Occasional bending/stooping, pushing/pulling, and twisting 

Motion: Repetitive hand motions including frequent keyboarding and use of mouse. Occasional reaching 

Lifting: Occasional light lifting and carrying (less than 15 pounds) 

Environment: Frequently work prolonged or irregular hours. Frequent districtwide travel. 

Mental Demands: Work with frequent interruptions. Maintain emotional control under stress. 



Revised 1/27/2021-NA 

 

The foregoing statements describe the general purpose and responsibilities assigned to this job and are not 

an exhaustive list of all responsibilities, duties, and skills that may be required. 
 

I have read and understand the responsibilities and duties required for this position as outlined above. 
 

 

_______________________________________________ 

Printed Name 
 

________________________________________________ 

Signature 
 

________________________________________________ 

Date 


