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JOB TITLE: Director of Maintenance, Operations and Facilities  STATUS: Exempt   

 

REPORTS TO: Sr. Assistant Superintendent of Support Services TERMS: 230 Days/ Non-

Contract 

 

DEPARTMENT: Maintenance and Operations    PAY GRADE: AB106 

 

 

PRIMARY PURPOSE: 

Direct and manage the maintenance and custodial operations of the district. Supervises craftsmen, head 

custodians, ground's supervisors, and maintenance and operations support staff.  Maintain the physical 

school plant in a condition of operating excellence so that full educational use may be made at all times.  

Provide students with a physical learning environment that is functional, attractive, safe and clean. 

  

QUALIFICATIONS: 

Education: 

Bachelor’s degree 

  

Special Knowledge/Skills: 

Ability to manage personnel  

Strong organizational, communication, and interpersonal skills  

  

Experience: 

Three years supervisory experience in school district or private industry 

Five years maintenance experience in a school district or private industry 

Such alternatives to the above qualifications as the Board may find appropriate. 

  

MAJOR RESPONSIBILITIES AND DUTIES: 

1. Ensures that maintenance operations are supportive of the instructional goals of the district. 

 

2. Promotes a positive, caring climate for learning. 

 

3. Deals sensitively and fairly with persons from diverse cultural backgrounds. 

 

4. Employs effective interpersonal skills. 

 

5. Assesses and responds to needs related to job responsibilities. 

 

6. Contributes to the recommendation of sound policies directed toward program improvement. 

 

7. Designs feasible projects for implementing innovations and technology. 

 

8. Provides staff development training options and improvement plans to ensure the best operation 

in the area of maintenance. 

 

9. Evaluates job performance of employees to ensure effectiveness. 

 

10. Makes sound recommendations relative to personnel placement, transfer, retention and dismissal. 

 

11. Ensures that programs are cost effective and funds are managed prudently. 

 

12. Compiles budgets and cost estimates based upon documented program needs. 

 

13. Implements the policies established by federal and state law, State Board of Education rule, and 
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the local board policy in the area of maintenance. 

 

14. Compiles, maintains and files all reports, records and other documents required. 

 

15. Develops and maintains written departmental procedures for the custodial, maintenance, repair, 

operation and security of all buildings and equipment in the district. 

 

16. Oversees the procedures for effective and efficient processing of work orders for the repair and 

maintenance of buildings and grounds. 

 

17. Prepares plans and specifications for contracted repair work and site improvement for submission 

to the purchasing department for bids. 

 

18. Plans, directs, and monitors the inventory and stock control program for equipment and supplies. 

 

19. Demonstrates support for the district's student management policies and expected student 

behavior related to maintenance, custodial and security operations. 

 

20. Develops professional skills appropriate to job assignments.  

 

21. Demonstrates behavior that is professional, ethical and responsible and serves as a role model for 

all district staff. 

 

22. Articulates the district's mission and goals in the area of maintenance to the community and 

solicits its support in realizing the mission. 

 

23. Demonstrates awareness of district-community needs and initiates activities to meet those 

identified needs. 

 

24. Ensures the district’s compliance with all federal, state and local laws and regulations as relates to 

maintenance and operations. 

 

25. Oversees the training of all staff members in occupational safety and compliance. 

 

26. Attends regular Board meetings 

 

27. Operates district vehicles and equipment in a responsible manner.  Maintains a valid Texas 

driver’s license and maintains insurability. 

 

28. Perform other duties as may be assigned. 

 

MENTAL DEMANDS/PHYSICAL DEMANDS/ENVIRONMENTAL FACTORS: 

Tools/Equipment Used: Standard office equipment including personal computer and peripherals 

Posture: Prolonged sitting; occasional bending/stooping, pushing/pulling, and twisting  

Motion: Repetitive hand motions including frequent keyboarding and use of mouse; occasional 

reaching  

Lifting: Occasional light lifting and carrying (less than 15 pounds) 

Environment: May work prolonged or irregular hours; frequent districtwide travel; occasional 

statewide travel and out-of-state travel  

Mental Demands: Work with frequent interruptions, maintain emotional control under stress 
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The foregoing statements describe the general purpose and responsibilities assigned to this job and are not 

an exhaustive list of all responsibilities, duties and skills that may be required. 

 

I have read and understand the responsibilities and duties required for this position as outlined above. 

 

 

____________________________________________________ 

Printed Name 

 

 

____________________________________________________ 

Signature 

 

 

____________________________________________________ 

Date 


